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Writing Security Policies and Standards
with Marc Menninger

Personnel Security Policy Challenge
This is a partially completed personnel security policy that goes with the “Draft Policy  
Statements” video. Your challenge is to write appropriate policy statements for this policy.

~~~~~~~

[Organization Name] Personnel Security Policy

Purpose

The purpose of this policy is to protect the organization’s information assets and ensure  
compliance with relevant laws and regulations by managing personnel-related security risks.

Scope

This policy applies to all employees, contractors, temporary staff, interns, and third-party  
vendors who have access to [Organization Name] information systems and data.

Policy 

[State the main principles and rules required by this policy.]

1.	 [Policy statement 1]

2.	 [Policy statement 2]

3.	 [Policy statement 3] 
[Etc.]

Responsibilities

•	 Employees: follow security protocols, participate in training, and report  
security incidents promptly

•	 IT department: implement security controls, monitor compliance, and  
respond to security incidents

•	 Managers: ensure their teams adhere to the security policy and support  
security initiatives

•	 Security officer: oversee the security strategy, enforce the policy, and  
coordinate security training and awareness programs

Compliance

Compliance with this policy is mandatory for all personnel. Noncompliance may result in  
disciplinary actions, including termination of employment and legal consequences.
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Enforcement

This policy will be enforced by regular audits and monitoring by the security officer. Any  
violations will be investigated, and appropriate disciplinary measures will be taken.

Definitions

•	 Background check: a process of verifying the history and credentials of a candidate

•	 Least privilege: the principle of granting only the minimum access necessary to  
perform job functions

•	 Incident: any event that threatens the security of organizational information  
systems and data

Review and Updates

This policy will be reviewed annually or as needed to ensure its relevance and effectiveness. The  
security officer is responsible for coordinating the review and update process. A revision history  
will be maintained to document changes and updates.

Revision History

Date Description of Change Changed By

YYYY-MM-DD [Initial draft or specific changes made] [Name or role]


